Guidelines for Online Application
Certificate of Origin
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1. Login to MCCIA website - www.mcciapune.com

Click on SIGNUP

m MCCA x +

& Cc @ mcciapune.com

Facing trouble logging in? Contact
Membership Department at 020-25709168.

https://www.mcciapune.com/memberships/user-signup-form/



http://www.mcciapune.com/
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2. Select the option “Yes” or “No” as per the status of your
organization. Please note that membership and having registration
for Certificate of Origin (referred to as COFO henceforth) by
submitting the one time Indemnity Bond is separate.

Sign Up
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3. Start typing the name of your organization and select the name
from the dropdown list which has a flag in front of the
organization’s name.

5
mecicL MEMBERSHIP EVENTS SERVICES ™ INITIATIVES ~ MEDIA ~ ABOUT US ¥ | LOGIN J

Sign Up

Designation®
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If your organization is a non-member, select the option “Organization” when
signing up. DO NOT SELECT “INDIVIDUAL”

m MCCIA x +

& c @ mcciapune.com

5
mecicL MEMBERSHIP EVENTS SERVICES ™ INITIATIVES ~ MEDIA ABOUT US ¥ | LOGIN J

Sign Up

() Individual

| Select Organisation Name - |

First Name™ Last Name®
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4. Fill up all the information asked for and submit. You will be asked to create a
password. Once the password is created, the login id of the SO is generated.

Note — (i) The mail id used for membership is not to be used when registering
for COFO.

(ii) The first mail id to be created by filling up this information is of the Senior
Official who will be responsible for only allocating the login ids. Application and
approval cannot be done from this login.
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# mcciapune.com

-
IcciclL MEMBERSHIP EVENTS SERVICES ~ INITIATIVES ~ MEDIA ~ ABOUTUS ™ | LOGIN J

Flease enter a characters, atleast

) amd 3 numier.
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5. Once the password is created, the login credentials for the SO are generated.
Login using the same, and click on “My timeline”
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6. On the left side of the timeline all the options for Certificate of Origin are
displayed.

x +
pune.com
mu" MEMBERSHIP EVENTS SERVICES ~ INITIATIVES = MEDIA = ABOUTUS ~ na@na.com
Member Info
Events

Username: na@nz.com

Name: Aayushi Associates

Areas of Interest
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Counery applied for
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Apply for Single Page COFO
Upload Prepared COFD Document

Date Amount




7. Under the title Add Authorized Personnel, click on the “ADD” button under the Data
Entry Operator (DEO) & Authorized Approver (AA) and create the login credentials.

DEO mail id needs to be unique. AA can be same as the SO. AA cannot login to
approve, but receives a mail with a link to approve the COFO application.

m MCCIA X m MCCIA
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8. Once all the 3 login credentials are created, log off from the SO
login id and login from the DEO login and go to “My Timeline” to
apply for the Certificate of Origin.

MEMBERSHIP  EVENTS SERVICES™ INITIATIVESY MEDIA~ ABOUTUSY | sonalphadnis@yahoo.com ~
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9.0n the left side of the page, click on the option “Apply for single page COFO” to
open the COFO form.
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10. Fill up all the requisite details, upload the Invoice and packing list and any other
document you need to get attested and select the suitable option from the dropdown
list as per the requirement and submit.

m MCCIA X m MCCIA




11. The AA get an email with the link to approve the COFQ. Click on the link and upload
the signature plus stamp image in PNG format and submit to MCCIA for attestation.

& COFO Pending for Signature — Mozilla Firefox = = |
O B &2 hitps//mail.zohe.in/zm/popMail.do?accd=1718054000000002002&msgld = 166357105806 7110001 &folld=1718054000000002022&att 13 =
OO Moveto (I Tagas [ Delete 2 Archive {5 Reminder ¢ Permalink  : X

COFO Pending for Signature
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Good day,

A document is waiting for your approval.

To view and approve the document, please click on the following link.

Open Cofo Document Request.

Reply Reply All Forward Edit as new

@mention a user or group to share this email
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12. Once the AA approves and affixes the stamp and signature image, the application
is received by MCCIA for attestation. Once MCCIA attests the documents a mail is sent
to the DEO and AA from where the documents can be downloaded. These documents
can be downloaded from “My Timeline” of the DEO too.

=8 R

@ Sent - Zoho Mail (cofo@mecia; X MCCIA | DSM * +

(@] O E] https://meciapune.com/dsm/cofo-form/exporter-aa/50dcab28-d487-454b-85be-e3239777( B v

Description of Goods Origin Criteria
PO No. CNTO006PN/2 OPTICAL FIBER H S Code NA
=90011000 Total Qty in KM = 10029.6 Boxes =

57 Pallet =4 1. Corning® SMF-28® Ultra Fiber -

10029.6 KM

Gross Weight or Other Quantity Date and Number of Invoice

Gross Weight 1205.03 Kgs Net Weight 671.98 16/08/2022 (16-Sep-22 3353007598)
Kgs

Importing Country
Kazakhstan

1 For Reference (will not be Attested) 20220919REFO0S0CORMNIpdf View

Make Corrections Reject Document

Please upload your Signature Image in a PNG format

| Browse... | No file selected.

Approve & Affix Signature
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Contact:

SONAL PHADNIS
# 020 25709213/ 25709000

Mail id — sonalp@mcciapune.com

Website — www.mcciapune.com
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